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Useful information for  
residents and visitors 
 

 

Travel and parking 
 
Bus routes 427, U1, U3, U4 and U7 all stop at 
the Civic Centre. Uxbridge underground station, 
with the Piccadilly and Metropolitan lines, is a 
short walk away. Limited parking is available at 
the Civic Centre. For details on availability and 
how to book a parking space, please contact 
Democratic Services. Please enter from the 
Council’s main reception where you will be 
directed to the Committee Room.  
 
Accessibility 
 
An Induction Loop System is available for use 
in the various meeting rooms. Please contact 
us for further information.  
 
Attending, reporting and filming of meetings 
 
For the public part of this meeting, residents and the media are welcomed to attend, and if 
they wish, report on it, broadcast, record or film proceedings as long as it does not disrupt 
proceedings. It is recommended to give advance notice to ensure any particular 
requirements can be met. The Council will provide a seating area for residents/public, an 
area for the media and high speed WiFi access to all attending. The officer shown on the 
front of this agenda should be contacted for further information and will be available at the 
meeting to assist if required. Kindly ensure all mobile or similar devices on silent mode. 
 
Please note that the Council may also record or film this meeting and publish this online. 
 
Emergency procedures 
 
If there is a FIRE, you will hear a continuous alarm. Please follow the signs to the nearest 
FIRE EXIT and assemble on the Civic Centre forecourt. Lifts must not be used unless 
instructed by a Fire Marshal or Security Officer. 
 
In the event of a SECURITY INCIDENT, follow instructions issued via the tannoy, a Fire 
Marshal or a Security Officer. Those unable to evacuate using the stairs, should make their 
way to the signed refuge locations. 

 



 

 

Terms of Reference 
 

Residents’ Services Select Committee 
 
To undertake the overview and scrutiny role in relation to the following Cabinet Member 
portfolio(s) and service areas: 
  

Portfolio(s)  Directorate  Service Areas  

Cabinet Member for 
Community & 
Environment  

Place  Green Spaces (incl. Woodlands, Colne Valley)  

    Crematorium Services   

    Waste Services  

    Flooding & watercourses  
  

    Environmental Projects (incl. Chrysalis, Street 
Champions, Alleygating & Ward Budgets)  

    Climate Change (incl. air quality) – cross-
cutting brief  

  Homes and 
Communities  

Library Services  

    Theatres, Museums & Cultural Services  

    Leisure Services and Centres  

    Community Safety & Community Cohesion 
(incl. CCTV)   

    Trading Standards, Environmental Health & 
Licensing (incl. Safety of Sports Grounds)  

    Imported Food Office  

    Anti-Social Behaviour and Localities  

    Street Scene Enforcement  

    Parking & Parking Enforcement  

    Emergency Response  

  Adult Services 
& Health   

Mortuary  

Cabinet Member for 
Planning, Housing & 
Growth  

Place  Planning Services (incl. planning policy, 
building control, planning enforcement, 
specialist planning & conservation areas)  

    Regeneration (incl. town centres, master 
planning)  

    Economic Development (incl. growth strategy, 
business engagement, inward investment & 
worklessness)  

    Local Impacts of Heathrow Expansion (cross 
cutting brief)  

    Local Impacts of High Speed 2 (cross-cutting 
brief)  

  Homes & 
Communities  

Housing Strategy & Commissioning (incl. 
housing policies & standards, assessment of 
housing stock size & condition and the 



 

 

commissioning of housing stock repairs and 
housing stock acquisitions)  

    HRA Strategy and delivery plan (operational 
delivery in Place and Cabinet Member for 
Corporate Services & Property)  

    Housing Management (incl. tenancy 
management)  

    Housing Options and Homeless Prevention   

    Private Sector Housing  

  

STATUTORY 
COMMITTEE  

Statutory Crime and Disorder Scrutiny  
  
This Committee will act as a Crime and Disorder Committee as 
defined in the Crime and Disorder (Overview and Scrutiny) 
Regulations 2009 and carry out the bi-annual scrutiny of 
decisions made, or other action taken, in connection with the 
discharge by the responsible authorities of their crime and 
disorder functions.   
  
Duty of partners to attend and provide information  
  
The Crime and Disorder (Overview and Scrutiny) 
Regulations 2009 permits this Select Committee to make a 
request in writing for information to bodies who form the local 
Crime and Disorder Reduction Partnership (Safer Hillingdon 
Partnership), which includes the Police. The Committee should 
scrutinise the work of the partnership at least once a year and 
may also require the attendance before it of an officer or 
employee of a responsible authority or of a co-operating person 
or body in order to answer questions. The Committee may not 
require a person to attend unless reasonable notice of the 
intended date of attendance has been given to that person.  
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Classification: Public 

ALLOTMENTS PROVISION IN HILLINGDON 
 

Committee name  Residents’ Services Select Committee 

   

Officer reporting  Jamie Bell/Anthony White – Place Directorate 

   

Papers with report  Appendix 1 – Price Banding 
Appendix 2 – Number of Sites, Plots and Waiting List 
Appendix 3 - Terms and Conditions  
Appendix 4 - Tenancy agreement  

 

Ward  All 

 

HEADLINES 
 
This report provides follow-up update to the Committee on allotments, which are a vital community 
asset, offering residents opportunities for physical activity, mental wellbeing, sustainable food 
production, and social connection. Hillingdon currently manages 27 allotment sites across the 
borough, comprising approximately 1,300 plots. These sites are in high demand, with over 500 
residents on the waiting list. 
 

RECOMMENDATIONS 
 
That the Select Committee:  
 

1. Notes the information contained within the report and asks clarification questions 
as appropriate.  

 

SUPPORTING INFORMATION 
 
The recent appointment of a dedicated Allotment and Fisheries Officer has significantly improved 
the Council’s ability to manage and enhance these spaces.  
 
The Officer is conducting a full assessment of all 27 sites (see Appendix 2), evaluating the 
condition of each of the 1,300 plots, identifying vacant plots, and addressing issues such as 
unauthorised encroachment, non-cultivation, rubbish dumping, sub-letting, and absentee tenants. 
These issues have to be addressed before moving to subsequent sites, so in response, updated 
tenancy agreements and a comprehensive set of terms and conditions have been issued to 
tenants. 
 
Since the Officers’ appointment, 245 plots have been successfully allocated—compared to just 
91 in the previous 35 months. The review has also enabled the identification of larger plots that 
could be subdivided to accommodate more residents. However, the waiting list process remains 
time-consuming. For each batch of available plots, the first 10 people on the list are contacted 
and given 48 hours to respond. If they decline or fail to respond, the process repeats with the next 
group.  
 
Once a prospective tenant expresses interest, a site visit is arranged. Many applicants withdraw 
after seeing the plot and understanding the commitment involved, restarting the process. If they 
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proceed, ID verification is required, followed by the issuance of tenancy documents and keys, and 
notification to Finance for invoicing. 
 
The engagement work outlined above has helped to streamlined processes and significantly 
increased plot turnover and occupancy. 
  

PERFORMANCE DATA 
 
Appendix 2 sets out the current status of all allotments, their occupation, vacancy and waiting list 
data. 
 

RESIDENT BENEFIT 
 
Allotments offer a wide range of benefits to residents, both individually and as a community. Here 
are some of the key advantages: 
 
Health and Wellbeing 
 

 Physical activity: Gardening is a great form of low-impact exercise. 
 Mental health: Spending time outdoors and nurturing plants can reduce stress, anxiety, 

and depression. 
 Healthy eating: Growing your own fruits and vegetables encourages a healthier diet. 

 
Community and Social Benefits 
 

 Community building: Allotments foster social interaction and a sense of belonging among 
residents. 

 Intergenerational learning: They provide opportunities for knowledge sharing between 
older and younger generations. 

 Cultural exchange: Allotments often reflect the diversity of a community, with people 
growing crops from different cultures. 

 
Environmental Impact 
 

 Biodiversity: Allotments support local wildlife, including bees, birds, and beneficial insects. 
 Sustainability: Growing food locally reduces the carbon footprint associated with 

transportation and packaging. 
 Composting: Many allotment holders compost organic waste, reducing landfill use. 

 
Economic Benefits 
 

 Cost savings: Growing your own produce can significantly reduce grocery bills. 
 Skill development: Residents can learn valuable skills in gardening, sustainability, and 

even small-scale entrepreneurship. 
 

Educational Opportunities 
 

 Learning through doing: Allotments are great for teaching children about nature, food 
cycles, and responsibility. 
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FINANCIAL INFORMATION 
 

 Total income generated from allotment plot rentals is: £8149.70 

 Current charges for renting a plot, including any variations by size or site (See appendix 1) 

 Any discounts or financial assistance available for those on low incomes (See appendix 1) 

 Annual Budget £21,200 

 Spend last year £42k 
 

LEGAL IMPLICATIONS 
 
Local authorities are legally required to consider requests for allotments when six or more 
registered electors make a formal request. Failure to act may result in legal challenge or 
intervention by the Secretary of State. 
 
Allotment tenants must sign a tenancy agreement that outlines permitted uses (e.g. growing food, 
keeping hens or rabbits) and prohibited activities (e.g. subletting, erecting permanent structures). 
Allotments must be used primarily for personal cultivation of fruit, vegetables, and flowers—not 
for commercial purposes unless explicitly allowed. 
 
Under the Allotments Act 1950, tenants may keep hens or rabbits (but not cockerels), provided 
they do not cause nuisance or health issues. 
 
Statutory allotments are protected from sale or redevelopment. Any disposal requires Secretary 
of State consent and evidence that the land is no longer needed or that suitable alternatives are 
provided. 
 
As of March 2025, allotment associations must comply with new waste separation laws, ensuring 
recyclables and food waste are separated from general waste. 
 

BACKGROUND PAPERS 
 
Small Holdings and Allotments Act 1908, the Allotments Act 1922, the Allotments Act 1925, and the Allotments Act 
1950. 
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Appendix 1 – pricing schedule 

 

Cost Chart*      

AREA BAND 1 2 3 4 5 

Area in square metres Up to 100 101 - 175 176 - 225 226 - 275 276+ 

            

A) NO FACILITY £16.81 £19.68 £24.19 £28.80 £33.31 

      

B) WATER ONLY £19.68 £24.29 £31.83 £37.87 £43.92 

      

C) FENCING ONLY £19.68 £24.29 £31.83 £37.87 £43.92 

      

D) WATER & FENCING £24.29 £33.31 £41.00 £49.92 £59.04 

      

E) WATER, FENCING & TOILETS    £54.63 £63.55 

 £25.63 £36.49 £43.92   

F) WATER, FENCING & CAR PARK £25.63 £36.49 £43.92 £54.63 £63.55 

      
G) WATER, FENCING, TOILETS & CAR 
PARK £27.52 £38.08 £45.72 £56.32 £65.34 
 
*The Council offers a 50% reduction for 
those on Benefits or PIP      

      

Age of tenants based on date of birth - as at 
01/04/2025       

01/04/1925 to 01/04/1960 = 65 to 100 years Free     

01/04/1965 to 31/03/1961 = 60 to 64 years Half Price     

01/04/2007 to 31/03/1960 = 18 to 59 years Normal     
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Appendix 2 – Allotment sites in Hillingdon 

 

Allotment Site No of Places 
Occupied 
Plots 

vacant 
plots Waiting list 

ASHFORD AVENUE 46 29 17 8 

BARNSFIELD PLACE 21 21 0 20 

BELMORE 30 26 4 11 

BOURNE FARM 103 65 37 24 

Chestnut Avenue 47 45 2 16 

CHURCH HILL 45 30 4 0 

FIELD END ROAD 86 76 1 0 

GLEBE 72 71 1 0 

GROSVENOR AVENUE 136 70 42 22 

HEATHFIELD RISE 39 31 8 14 

HIGHFIELD CRESCENT 11 7 4 12 

HIGHGROVE 61 48 12 13 

HILL END 62 53 9 23 

HONEY CROFT HILL 7 7 0 37 

ICKENHAM GREEN 45 32 13 4 

MOOR LANE 42 42 0 0 

PEACHEY LANE 51 48 3 21 

PIELD HEATH 25 8 16 52 

PINN WAY 9 5 3 30 

POORS LAND 37 26 11 12 

RODNEY GARDENS 20 11 7 9 

STAFFORD ROAD 69 68 1 0 

THE FAIRWAY 68 60 8 15 

WEST DRAYTON CEMETERY 26 15 10 60 

WEST DRAYTON DEPOT 36 33 2 37 

WEST END RD 16 16 0 44 

WESTERN AVENUE 60 56 2 18 

Total 1269 979 225 502 
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Allotment Garden Tenancy 

Terms and Conditions 

The Allotment Service reserves the right to review, amend and reissue these 

Allotment Garden Terms and Conditions to all Allotment Garden Tenants at any 

time.  

The Allotment Service appointed Allotment Officer, or a Council approved person will 

carry out regular site inspections to assess Allotment Garden plots against these 

Terms and Conditions.  

The Allotment Service appointed Allotment Officer, or any Council approved person 

will have free unrestricted access to enter and inspect the Allotment Garden site, 

Allotment Garden plots and/or any building or structure erected thereon. 

Failure to comply with any of the terms of the Allotment Garden Tenancy Agreement 

or additional Terms and Conditions herein and/or any requirements imposed by the 

Allotment Service may result in the termination process being activated and a Notice 

to Quit (NTQ) being issued without the right to appeal. 

Self-Managed (fully devolved sites) 

These Allotment Garden Terms and Conditions also apply to those tenants of 

self-managed Allotment Gardens (also known as fully devolved sites). 

• Tenants of self-managed (fully devolved) sites may also be subject to

additional site-specific terms and conditions which are accepted as long

as they have been agreed in advance with the Council’s Allotment

Service.

• The initial point of contact for tenants of self-managed (fully devolved)

sites will be their Allotment Site, Committee Representative (see point

7.18 - Reporting disputes and/or concerns).

Appendix 3
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1. General  
 

1.1 The primary purpose of an Allotment Garden is food production for the tenant. 

Secondary purposes include leisure or wildlife gardening, exercise and 

wellbeing. 
 

1.2 New Allotment Garden tenants will be encouraged to seek mentoring from 

existing Allotment Garden holders to get some guidance and advice in the 

annual cycle of an allotment. 
 

1.3 Existing Allotment Garden holders are encouraged to volunteer as mentors for 

new Allotment Garden holders.  
 

1.4 Improved biodiversity is a key aim of the Allotment Service, and allotments 

already are a haven for wildlife. We encourage any wildlife friendly practices 

(alongside the criteria for cultivation of the plot) and any proven threat to 

protected species will result in immediate termination of the tenancy. 

 

2. Tenancy 
 

2.1 Applications for Allotment Garden plots will only be considered if the Allotment 

Waiting List process has been followed. See Allotment Garden Waiting 

list/Allocation process Terms and Conditions on the 

hillingdon.gov.uk/allotments webpage.  
 

2.2 Allotment Garden Tenants must be resident within the London Borough of 

Hillingdon. Proof of address in the form of a recent Council Tax Bill will be 

required at the start of and throughout the duration of the tenancy and must 

be provided upon request from the Allotment Service. 
 

• Existing tenants who were resident outside of the borough at the start of 

their tenancy will be permitted to retain their Allotment Garden plot. 

However, if the out of borough tenant, then moves again during the term of 

their tenancy, then they must inform the Allotment Service immediately in 

writing by email to: allotments@hillingdon.gov.uk and relinquish the 

Allotment Garden plot within one calendar month.  
 

• Allotment Garden Tenants who move out of the borough during the term of 

their tenancy must inform the Allotment Service immediately, in writing by 

email to: allotments@hillingdon.gov.uk. The tenancy will then end on the 

first day of January following the Tenant moving outside of the borough or 

before if during the interim period the tenant is not able to fulfil the 

requirements of the tenancy agreement and/or the Terms and Conditions 

herein. 
 

2.3 Allotment Garden Tenants must be over the age of 18 and proof of date of 

birth will be required. 
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2.4 The Allotment Service shall let the Allotment Garden plot to the tenant for a 

term of one year and periodically thereafter on an annual basis unless 

otherwise determined in accordance with the terms of the tenancy and these 

Terms and Conditions. 
 

2.5 Probationary Period: for the first 6 months of a new Allotment Garden 

Tenancy (including secondary tenancies) a probationary period is in place. 

The Allotment Service reserves the right to immediately terminate an 

Allotment Garden tenancy during this period due to lack of cultivation and/or 

breach of any other Allotment Garden Terms and Conditions.  
 

2.6 The rent, as set out in the Allotment Garden Tenancy Agreement must be 

paid within 14 days of the issued invoice. Payment of rent is the tenant’s 

responsibility and non-payment of rent will result in a Notice to Quit being 

issued. (see point 8.1 – non-payment of rent)  
 

Note: should facilities on the Allotment Garden site be added, for example, if 

composting toilets or a car park is installed, then the Allotment Garden plot 

pricing band will change, and tenants will be advised in writing that the 

chargeable rents will increase accordingly at the start of the following financial 

year (1st April). 
  

2.7 Allotment Garden Tenants who are 60+ will have a 50% rent concession 

applied at the start of their tenancy as long as appropriate proof of date of 

birth has been submitted and verified by the Allotment Service. (Note: this 

concession may be withdrawn or subject to change at any time). 
 

2.8 Allotment Garden Tenants who reach the age of 60+ during the term of their 

tenancy will only have the concession applied from the start of the following 

financial year (1st April).  
 

2.9 Allotment Garden Tenants who are 65+ will be eligible to have their tenancy 

free of charge as long as appropriate proof of date of birth has been submitted 

and verified by the Allotment Service. (Note: this concession may be 

withdrawn or subject to change at any time) 
 

2.10 Allotment Garden Tenants who reach the age of 65+ during the term of their 

tenancy will only be eligible to have their tenancy free of charge from the start 

of the following financial year (1st April). 
 

Note: Tenants aged 65+ will be required to confirm that they would like to 

continue their tenancy on an annual basis. Failure to do so may result in a 

Notice to Quit being issued. 
 

2.11 Allotment Garden Tenants who are in receipt of Universal Credit and/or 

Personal Independence Payment (PIP) will have a rent concession applied at 

the start of their tenancy if proof of receipt of benefits has been submitted and 

verified by the Allotment Service.  
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• These benefits are subject to change; therefore, proof of receipt of benefits 

will be required on an annual basis to satisfy the terms of the concession 

and must be provided upon request by the Allotment Service. 

• This concession may be withdrawn or subject to change at any time. 
 

2.12 Allotment Garden Tenants who start to receive Universal Credit and/or 

Personal Independent Payment (PIP) during the term of their tenancy will 

only have the concession applied from the start of the following financial year 

(1st April). 
  

2.13 Concessions: Only one concession may be applied at any given time (for 

example those tenants who reach the age of 60+ but are already receiving a 

concession based on the receipt of benefits will not be eligible for a further 

discount). 
 

2.14 Charities/Council managed services – the allocation of an Allotment 

Garden plot to Charities and/or Council managed services is at the discretion 

of the Allotment Service and will only be considered if the applicants have 

applied via the Waiting List process: See Allotment Garden Waiting 

list/Allocation process Terms and Conditions on the 

hillingdon.gov.uk/allotments webpage.  
 

The following criteria also applies.  
 

• Charities must have registered premises based within the Hillingdon 

borough and proof of this will be required. 

• Charities must have a registered Charity Number and proof of this will be 

required.  

• Charities/Council managed services are not given preferential treatment for 

allocation of allotment garden plots or favourable rates/concessions.  

• Charities/Council Managed services must demonstrate who will use the 

Allotment Garden plot and for what purpose. 
 

If agreed: 
 

• Produce grown must be used for the service users/client group that the 

Charity/Council Managed Service supports (and must not be distributed 

elsewhere or sold). 

• Service users/clients must be accompanied by Charity/Council Service staff 

at all times. 

• Numbers on site should be limited to 4 x Service users/clients at any one 

time. 

• Cultivation of the plot (s) must adhere to the cultivation criteria set out 

herein. 
 

2.15 Change of Contact details - Allotment Garden Tenants must inform the 

Allotment Service in writing immediately of any change of address and/or 
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contact details (including phone numbers and email addresses). Changes 

should be sent by email to allotments@hillingdon.gov.uk. 
 

• Important: Updating other Council services (i.e., the Council Tax service) 

will not automatically update details of the Allotment Tenancy and it is the 

Allotment Garden tenant’s responsibility to ensure all details on the 

allotment tenancy register are correct. 
 

2.16 Allotment Garden tenants who wish to relinquish their tenancies must give 

one month’s notice in writing to allotments@hillingdon.gov.uk  
 

Note: Personal items (tools etc) along with any rubbish must be removed by 

the tenant at the end of the tenancy. Failure to do so may result in the tenant 

being responsible for any clearance costs. 
 

2.17 The tenancy will cease on the 1st of January following a tenant’s death. 

However, the Allotment Service will review each case independently and the 

tenancy may be ended in advance of the 1st January if deemed appropriate. 

Note: The tenancy may only be transferred to another family member if there 

is a Family Co-Worker Agreement (see point 2.36 -Family Co-Worker 

Agreement) or an existing joint Tenancy Agreement in place and then, only if 

it satisfies the requirements of these Terms and Conditions.   
 

2.18 Allotment Garden Tenants may only use the assigned plot area agreed 

and as indicated in the issued Tenancy Agreement. Allotment Garden 

Tenants may not use or encroach on any area of the allocated plot outside of 

the agreed plot measurement including the required 1 metre path between 

plots, any other Allotment Garden plots or other areas of land on the allotment 

site. 
 

Note: Allotment Garden tenants should be aware that if they are found to be 

encroaching on any other Allotment Garden Plot and/or other areas of land on 

the Allotment site then they may be at risk of losing their tenancy without the 

right to appeal. 
 

2.19 Vacant and/or unassigned plots may not, under any circumstances, be 

cultivated and/or worked by any other tenant/person unless the vacant plot 

has been allocated to them and a tenancy agreement issued.  
 

Note: Allotment Garden tenants should be aware that if they are found to be 

cultivating/working a vacant/unassigned plot then they may be at risk of losing 

their tenancy without the right to appeal. Anyone suspected of 

cultivating/working a vacant or unassigned Allotment Garden should be 

reported to the Allotment Service on allotments@hillingdon.gov.uk 
 

2.20 Allotment Garden Tenants are responsible for displaying a notice clearly 

showing their Allotment Garden plot number at the front right-hand side of 

the Allotment Garden plot. The font size must be large enough to easily 
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identify the plot number and the notice must be maintained and kept in good 

condition at all times. 
 

2.21 Allotment Garden Tenants must only use their Allotment Garden plot to grow 

produce for their own personal use and must not carry out any business, 

selling of produce that has been grown on site or the selling of any associated 

materials. 
 

2.22 Allotment Garden tenants may bring a member of their family to the Allotment 

Garden site but only if they are accompanied and supervised at all times by 

the registered Allotment Garden tenant. 
 

2.23 Allotment Garden Tenants, or any person connected with the Allotment 

Garden Tenant, are not permitted to reside on the allotment or stay for more 

than one hour after sunset.  
 

2.24 Allotment Garden Tenants must abide by the Allotment Service’s right to 

refuse admittance to any person, including members of their family at any 

time. 
 

2.25 Allotment Garden Tenants must not ask or permit any person, including 

members of their family, to undertake any work or clearance of communal 

areas (including scrubland, grass, trees, and vegetation). 
 

2.26 Allotment Garden Tenants must not bring or introduce any species of insect, 

reptile or amphibian to the allotment site (including but not limited to beetles, 

snakes, frogs or toads). 
 

2.27 Allotment Garden Tenants must not bring or introduce any invasive or non-

native plants to the allotment site. 
 

2.28 Allotment Garden Tenants (or members of their family) must not go onto 

another tenant’s Allotment Garden without that tenant’s permission.  
 

2.29 Children (under 18) must be properly supervised and accompanied at all 

times by the registered tenant. Children (under 18) are not permitted to go on 

any other Allotment Garden plots without permission from the registered 

tenant. 
 

2.30 Activities such as gym sessions, workouts, yoga, skipping, lifting weights etc 

are not permitted on any Allotment site at any time. 
 

2.31 Suppliers of food (including ice cream vans) are not permitted on any 

allotment site. 
  

2.32 No advertisement or display (including business cards/fliers/posters) shall be 

erected on Allotment Garden plots, the allotment garden site, or on external 

gates or fencing.  
 

2.33 The Allotment Garden plot or site must not be used for any illegal, 

unauthorised, or immoral purpose. If a tenant is found guilty of any criminal 
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offence committed on an allotment site, it will result in the immediate 

termination of the tenancy agreement without the right of appeal.  
 

2.34 Tenants may not, under any circumstances, sub-let, assign or part with the 

possession of the Allotment Garden plot (in part or in whole) without written 

consent from the Allotment Service and then only if a Temporary Cover 

Agreement or a Family Co-Worker Agreement has been authorised (see 

points 2.33 and 2.34 below). 
 

2.35 Temporary Cover: the person named on the Allotment Garden Tenancy 

Agreement must be the user of the Allotment Garden unless permission has 

been obtained from the Allotment Service for temporary cover (for example, to 

cover illness or injury). 
 

Requests for temporary cover must be made in writing by the registered 

tenant to allotments@hillingdon.gov.uk giving the reasons why temporary 

cover is required.  
 

Note: The Allotment Service has the right to agree or decline requests for 

temporary cover.  
 

If agreed, the length of cover (up to a maximum of 12 months) will be decided 

by the Allotment Service according to individual circumstances. Such 

authorisation does not confirm any rights of future tenancy to the person 

granted temporary cover and requires that the person undertaking the 

temporary cover must sign both a Temporary Cover Agreement and a copy of 

the Terms and Conditions in place at the time. 
 

2.36 Family Co-Worker Agreement: Requests to register a co-worker, who must 

be a family member and a resident of the Borough of Hillingdon, should be 

made by the Allotment Garden tenant in writing to 

allotments@hillingdon.gov.uk 

 

Details provided should include:  
 

• Allotment Garden Tenant name 

• Allotment Garden Tenant contact number 

• Allotment Garden Tenant email 

• Allotment Garden Tenant date of birth 

• Allotment Garden Site 

• Allotment Garden plot Number 

• Relationship to the Family Co-Worker  

• Family Co-Worker’s Name 

• Family Co-Worker’s Address  

• Family Co-Worker’s Contact Telephone Number 

• Family Co-Worker’s Email Address 

• Family Co-Worker’s Date of Birth 
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If the request to register a co-worker is agreed by the Allotment Service, then: 
 

• The Family Co-Worker will be required to provide valid and appropriate 

proof of address and proof of date of birth and once validated an addendum 

to the Tenancy Agreement will be completed and re-issued to the 

registered Allotment Garden tenant for signature.  
 

• A copy of the Tenancy Agreement addendum and the Terms and 

Conditions will also be issued to the Family Co-Worker for signature. 
 

Rights of a Family Co-Worker (1) – in the event of the registered tenant 

wishing to relinquish the plot 
 

• The Family Co-Worker must have been working the designated Allotment 

Garden plot alongside, but not instead of, the registered Allotment Garden 

tenant for one year and one day before having any automatic right to have 

the Tenancy Agreement transferred to them. Requests to transfer the 

Allotment Garden plot to the Family Co-Worker after the required timeline 

has elapsed must be made in writing by the registered tenant to 

allotments@hillingdon.gov.uk 
 

• If an Allotment Garden tenant, who has a Family Co-Worker Agreement in 

place, decides to relinquish the Allotment Garden tenancy in advance of the 

one year and one day required timeline, there will be no automatic right by 

the Family Co-Worker to have the Tenancy Agreement transferred to them. 

However, this may still be requested by the registered Allotment Garden 

Tenant in writing to allotments@hillingdon.gov.uk on the understanding that 

the decision of the Allotment Service will be final. 

 

Rights of a Family Co-Worker (2) – in the event of a registered tenant’s 

death 
 

• The Family Co-worker must notify the Allotment Service of the tenants 

passing in writing to allotments@hillingdon.gov.uk and advise whether 

they wish to apply to take over the Allotment Garden plot tenancy, or not. 

Note: there will be no automatic right of plot transfer unless the required 

one year and one day timeline has elapsed. However, a request may still 

be made on the understanding that the decision of the Allotment Service 

will be final. 

 

• If the required one year and one day timeline has elapsed, then the 

Allotment Service will request appropriate documentation (i.e., proof of 

address etc) to enable a new Tenancy Agreement to be issued. 

 

• Family Co-Workers should be aware that any concessions in place at the 

time will only be applied if the eligibility criteria are met. 
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2.37 Allotment Garden tenants may host small social gatherings with other tenants 

and members of their families, but only with advance written approval of the 

Allotment Service. Allotment Garden tenants should write to 

allotments@hillingdon.gov.uk with at least 5 working days' notice to give 

details of the type of event (including date, times, how many people attending 

etc).  
 

Note: If agreed, Allotment Garden Tenants will be responsible for the 

behaviour and safety of their guests at all times.  
 

2.38 Barbecues are only permitted if no nuisance is caused to nearby Allotment 

Garden plot tenants and/or residents. Barbecues must not be left unattended 

at any time and Barbecue coals must be cooled, taken away from site and 

disposed of safely (not composted). Tenants must extinguish Barbecues 

immediately if requested to do so by the Allotment Officer or a designated 

officer 
 

2.39 Allotment Garden tenants must not permit or organise any form of 

commercial/personal, news or documentary filming or photoshoots at the 

Allotment Garden site without having prior written permission from the 

Allotment Service in place: Note: All enquiries in this regard need to be 

referred in the first instance to the Council’s Film Office at 

filmoffice@hillingdon.gov.uk who will liaise with the Allotment Service 

accordingly. 

 

3. Cultivation  
 

3.1 All Allotment Garden plots should be cleared and ready for planting by the first 

two weeks of April (initial tenancy start date will be taken into account). 
 

All Allotment Garden plots must be in at least 75% of a proper state of 

cultivation at all times as follows:  
 

• A *Cultivation Cycle* is defined as ground preparation, planting of crops, 

tending, and harvesting fruit and vegetables on a continuous annual basis. 

• A minimum of 3 crops must be grown per Allotment Garden plot and these 

need to be kept in a generally tidy condition. 

• No single crop may cover more than 25% of the Allotment Garden plot at 

any time and any tenants found to be cultivating single crops will be asked 

to remove them.  

• Outside of the growing season the plot(s) should be kept clear, neat and 

tidy and free from weeds.  
 

Non-cultivation of an Allotment Garden to this standard will result in the  

Non-Cultivation process being initiated and a Notice to Quit being issued 

should no improvement be made. (See point 8.2 – Non-Cultivation) 
 

Page 15

mailto:allotments@hillingdon.gov.uk
mailto:filmoffice@hillingdon.gov.uk


 

January 2023 
 

Page 10 of 20 
 

3.2 Allotment Garden tenants should not plant any crops or fruit bushes needing 

more than twelve months to mature unless prepared to lose such crops in the 

event of termination of the tenancy.  
 

3.3 Only fruit trees may be planted on Allotment Garden plots. They may only be 

of dwarf root stock and must only be planted near to the centre of the 

Allotment Garden. 
 

Note: The Allotment Service will, at any time, instruct an Allotment Garden 

tenant to remove any trees that are not fruit trees. 
 

3.4 Fruit trees on individual Allotment Garden plots may only be pruned providing 

the branches do not exceed 3 inches in diameter, no power tools are to be 

used, and the branches must be reached from the ground. 
 

3.5 Fruit Trees, plants and shrubs, including fruit bushes, must be kept under 

control and must not cover more than 25% of the area of an Allotment Garden 

plot.  
 

3.6 Fruit trees, plants and shrubs must not overshadow or overhang adjoining 

Allotment Garden plots, encroach on paths or be allowed to grow through 

fencing or other boundaries into residential or business properties. 
 

3.7 No trees or shrubs growing on any communal areas, near the boundary of the 

site or any tree except orchard fruit trees growing on individual Allotment 

Garden plots, may be pruned by tenants. Any concerns or requests for tree 

work must be made to the Allotment Service in writing to 

allotments@hillingdon.gov.uk 
 

3.8 Existing hedges forming part of an Allotment Garden plot must be properly cut 

and trimmed to a maximum height of 1.2 metres, they must not overhang 

paths, allotment garden boundaries or overshadow neighbouring Allotment 

Garden plots or residential or business properties. 
 

Note: The maximum height of any new permitted hedging will be no more 

than 1.2 metres. Requests to plant hedging must be put in writing to 

allotments@hillingdon.gov.uk 
 

3.9 If an Allotment Garden Tenant would like to leave an area of the Allotment 

Garden plot fallow, this must be requested in writing to 

allotments@hillingdon.gov.uk, setting out the dimensions of the area and 

period required. This will be considered by the Allotment Service and only 

agreed if felt appropriate.  
 

3.10 Allotment Garden Tenants must not sell or remove soil, topsoil, mineral, 

gravel, sand, or clay from the allotment site. 
 

3.11 Manure – whilst manure is generally a valuable source of nutrients for the 

soil, it can also contain many contaminants and pathogens if not sourced 
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appropriately. Manure may therefore only be delivered to allotment sites if 

permission has been sought from and given by the Allotment Service.   
 

Requests should be made to allotments@hillingdon.gov.uk with full details of 

where the manure will be sourced from along with details of amounts and how 

often deliveries will be made. 
 

If agreed, all manure (and composting materials) must be located well away 

from residential properties in well-maintained heaps, on paving slabs and in 

properly constructed shuttered areas.  
 

3.12 Allotment Garden Tenants are not permitted to bring or to allow others 

(including family members) to bring to or store on the Allotment Garden site 

any refuse, mulching or composting material (including wood chip) or tree off-

cuts or logs. 

 

4. Prohibited: 
 

4.1 Hosepipes, sprinklers, and the use of alternative watering systems are 

strictly prohibited at all Allotment Garden Sites 
 

• No connections or alterations may be made to any aspect of any water 

supply. 

• Alternative means of water supply (i.e., rivers or streams) must not be 

used.  
 

Note: Any Allotment Garden Tenant found to be using prohibited 

watering systems will have their Allotment Garden Tenancy immediately 

terminated without right to appeal.  
 

4.2 Bonfires (contained or otherwise) are strictly prohibited at all Allotment 
Garden Sites 
 

• Following good horticultural practice, all green waste should be composted. 

• Any waste that is not compostable must be removed from site and/or 

Allotment Garden plot by the Allotment Garden Tenant and disposed of 

appropriately. 
 

Note: Any Allotment Garden Tenant found to be using bonfires 

(contained or otherwise) will have their Allotment Garden Tenancy 

immediately terminated without right to appeal. 
 

4.3 Carpets/underlay/lino/plastic/polythene may not be used to supress weeds 

or to cover Allotment Garden plots and paths (in whole or in part) at any time.  

Only suitable permeable allotment grade materials may be used and only if 

agreed by the Allotment Service in advance. 
 

4.4 Tyres: the use of tyres on Allotment Garden plots or communal areas is not 

permitted. Any tyres being utilised on Allotment Garden Plots following receipt 

of these Terms and Conditions must be removed from site immediately. 
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4.5 Rubbish including household items, for example but not limited to baths, 

window frames, waste (or materials not directly related to the cultivation of an 

allotment garden) must not be brought onto the Allotment Garden plot or any 

part of the site.  
 

Any/all waste created on site by the tenant must be removed from the site 

and/or plot in its entirety. If clearance has to be undertaken by the Allotment 

Service, then the cost will be recharged to the tenant. 
 

4.6 Children’s activity structures/Play Equipment, for example but not limited 

to, trampolines, playhouses, bouncy castles, slides, swings, pools etc are not 

permitted on any Council allotment site or on any individual Allotment Garden 

plot.  
 

• Note: Existing Allotment Garden plot tenants are asked to note that any 

children’s activity structures installed on allotment garden plots following 

issue of these Terms and Conditions will need to be dismantled and 

removed from site immediately. 
 

4.7 Storage of unrelated items. Storage of personal or other items unrelated to 

the cultivation of an Allotment Garden Plot is not permitted on any Allotment 

Garden site whether in a built structure or otherwise. 

 

5. Animals and Livestock  
 

5.1 Dogs will only be permitted on Allotment Garden sites if they are always kept 

under proper control. Proper control is defined as a dog being on a lead, 

muzzled if the dog requires it, and close enough to the person in charge that it 

can be restrained if necessary or respond immediately to voice commands. 
 

Following investigation, sanctions for breaches to ‘proper control’ include a  

3-month probationary period during which any further dog-related incidents 

may result in the dog being permanently excluded from the Allotment Garden 

site and/or the termination of the Allotment Garden Tenancy. 
 

5.2 Allotment Garden Tenants must not bring or allow to be brought onto the site 

any livestock (wild or domesticated) except as provided for by law and then, 

only with the prior written consent of the Allotment Service. 
 

Allotment Garden Tenants wishing to keep bees or any kind of poultry on 

their Allotment Garden plot must, in the first instance, contact 

allotments@hillingdon.gov.uk and make a request in writing so that a Poultry 

or Bee Keeping Agreement can be provided, and the request considered.  
 

IMPORTANT: Allotment Garden tenants who currently keep bees or any kind 

of poultry but who do not have an agreement in place must contact the 

allotment service immediately upon receipt of these terms and conditions and 

make a retrospective request in writing to allotments@hillingdon.gov.uk  
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Note: the keeping of poultry, ducks and/or Bees on Allotment Garden plots is 

at the discretion of the Allotment Service and can be declined or revoked 

without notice. 
 

Please note: 
 

• Bees may only be kept on Allotment Garden plots by an Allotment Garden 

plot tenant who is a registered beekeeper (proof will be required) and, only 

then, if there is agreement by the Allotment Service to do so.  

• If agreed, poultry (of any number) must be registered with DEFRA 

immediately following delivery. 

• Cockerels (of any age) are not permitted on any Allotment Garden plot 

and/or site at any time. 

• Any instruction given by officers of the Council (from the Allotment Service 

or otherwise) in regard to Poultry or Bee-Keeping either as part of the 

agreement or on an ad-hoc basis must be adhered to. 

• Any existing tenants with poultry, ducks, bees etc who do not have a signed 

agreement in place will need to apply retrospectively to the Allotment 

Service following the receipt of these Terms and Conditions by writing to 

allotments@hillingdon.gov.uk  

 

6. Infrastructure – the following does not include existing structures as 

long as permission in writing from the Allotment Service has been 

previously received by the tenant (and can be produced when 

requested) and if said structures are within the dimensions set out in the 

Tenancy Agreement’s Terms and Conditions) 
 

6.1 The Allotment Garden Tenant must not erect any structure (temporary or 

otherwise), including fencing, over 750mm (2ft 5in) without first obtaining the 

written consent of the Allotment Service.  
 

Note: Only sheds, greenhouses, fruit cages, polytunnels and poultry housing 

(including runs) without permanent bases will, if agreed, be permitted on an 

Allotment Garden site and the total infrastructure must not exceed 25% of the 

total Allotment Garden plot. 
 

The maximum height of any structure must not exceed 6ft 5in (2 metres) in 

height at the eaves.  
 

If agreed:  
 

• Sheds must not exceed 6ft x 10in (1.8 metres x 3.0 metres) 

• Greenhouses must not exceed 6ft x 10in (1.8 metres x 3.0 metres) 

• Polytunnels must not exceed 8ft x 10in (2.4 metres x 3.0 metres) 

• Poultry Housing - The minimum size of plot on any allotment land that birds 

may be kept on is 125 square metres and there must be a minimum 

internal floor area of 2 square feet per bird. The optimum size for an 
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outdoor run is 1.9 metres (6 feet) x 2.8 metres (9 feet). Note: If agreed, the 

poultry housing must be fully enclosed, including the roof and the mesh 

should have apertures no larger than 2.5cm. 
 

6.2 Poultry Housing and/or Beehives (if agreed) may only be kept on a tenanted 

Allotment Garden plot which is being cultivated in accordance with the 

Allotment Garden Terms and Conditions. Allotment Garden plots may not be 

used as individual stand-alone areas for Poultry and/or Bees. 
 

6.3 Any structure (new or existing) that overshadows or restricts access to 

neighbouring Allotment Garden plots and/or residential properties will have to 

be removed by the tenant. 
 

6.4 Vehicle roadways on Allotment Garden sites must not be damaged and/or 

disturbed by Allotment Garden Tenants. Any noted damage should be 

immediately reported to the Allotment Service on 

allotments@hillingdon.gov.uk  
 

6.5 All communal paths must be kept clear of obstructions at all times and must 

not be encroached upon. 
 

6.6 All Allotment Garden plots (irrespective of size) must have a clear path of at 

least 1 metre between them and tenants will have a shared responsibility for 

ensuring that these paths are maintained to a high standard and kept clear, 

and safe. 
 

• Tenants are asked to note that failure to keep within the boundary of the 

plot area (determined in the issued Tenancy Agreement) and/or 

encroachment or obstruction of the required 1 metre path between plots 

may result in Tenancy Agreements being terminated with no right to 

appeal. 
 

• Where a larger single Allotment Garden plot is divided to make two 

Allotment Garden plots, each area will subsequently be subject to separate 

Tenancy Agreements (even if held by the same tenant) and the Allotment 

Garden Tenant(s) will be responsible for installing a clear path of at least 1 

metre between each plot (i.e., 0.5 of a metre from each). Note: Once a 

larger single Allotment Garden has been divided it will not revert to a single 

plot. 
 

6.7 Parking within the boundary of allotment sites is only permitted if a designated 

parking area has been agreed and created by the Allotment Service. 
 

• Allotment Sites that have been registered as having a car park will have the 

facility reflected in chargeable fees. 
 

• Those wishing to bring anything heavy (tools, equipment) etc on site may 

drive on to the site as long as there is a vehicle access route, but vehicles 

should be removed from site as soon as they are unloaded. 
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• Those with disabilities and who are registered blue badge holders may 

make a request to the Allotment Service to take their vehicle on site by 

contacting allotments@hillingdon.gov.uk However, this will only be 

considered if it is determined that the health and safety on site will not be 

compromised and that there will be no obstructions to other Allotment 

Garden plot tenants.  
 

Note: During periods of poor ground conditions, the Allotment Service may, 

at its discretion, restrict vehicles to all or part of the Allotment site including 

designated car parking areas. 

 

7. Security and Safety  
 

7.1 Access to the site must only be gained by an authorised entrance; Allotment 

Garden tenants must not make or use any other means of entrance or exit 

from their own private gardens or otherwise.  
 

7.2 Allotment Garden Tenants are responsible for locking the site gate (s) on 

entry and exit on every occasion.  
 

7.3 Allotment Garden site keys are the responsibility of the Allotment Garden 

Tenant and must not be copied, given or lent to others.  
 

Note: Replacement keys, if lost, may be purchased from the Allotment at the 

cost of £5. Please contact allotments@hillingdon.gov.uk if you lose your key. 
 

7.4 Site keys must be returned to the Allotment Service (or the Allotment 

Service’s authorised agent) by the tenant on termination of the Allotment 

Garden Tenancy.  
 

7.5 Barbed wire or other possible hazards (e.g., protruding metal upward or 

outward in sheet or rod form) must not be used on any Allotment Garden Plot 

and/or on any part of the Allotment Garden site. 
 

7.6 Allotment Garden Tenants must not store or use any hazardous or poisonous 

materials on their Allotment Garden.   
 

7.7 Allotment Garden Tenants must not use any chemical substances other than 

in accordance with the ‘Control of Substance Hazardous to Health 

Regulations 2004’. Please visit www.hse.gov.uk for more information. 
 

7.8 Neighbouring Allotment Gardens, residential gardens and watercourses must 

not be affected by the application of pesticides. A ‘pesticide’ is any agent 

exerting biological control over living organisms and, as such, includes 

herbicides, pesticides, fungicides, algaecides, moss killers and all such 

products or materials. 
 

• Pesticides must be fit for the purpose for which they are intended. All 

pesticides must be used in strict accordance with the safety regulations and 

manufacturer’s recommended instructions. 
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• Spraying pesticides must be confined to still days and must not affect 

neighbouring Allotment Gardens, paths or residential gardens. 
 

7.9 The Allotment Service should be notified immediately, in writing to 

allotments@hillingdon.gov.uk, of any rodent or other similar pest infestation. 
 

7.10 Allotment Garden Tenants must not cause or permit nuisance or annoyance 

to other tenants, neighbouring residents or businesses or anyone visiting or 

carrying-out lawful activity such as contractors.  
 

7.11 The Allotment Service is not liable for the loss of or damage to any produce or 

personal belongings by wildlife. 
 

7.12 The Allotment Service will not be liable for injury to any tenant, or to any 

authorised (or unauthorised) person accompanying the tenant whilst on site. 

However, the Allotment Service will show due care and attention in the 

management of the allotment site in this regard. 
 

7.13 The Allotment Service is not liable for the loss (including by accident, fire, 

theft, flooding or damage) of any produce, personal items/belongings, tools or 

contents of sheds and greenhouses). However, the Allotment Service will 

show due care and attention in the management of the allotment site in this 

regard. 
 

7.14 Any incident of theft or criminal damage on site should be immediately 

reported by the Allotment Garden tenant to the Police. Any report of theft or 

criminal damage made to the police should also be informed to the Allotment 

Service via allotments@hillingdon.gov.uk to be kept on record. 
 

7.15 Any assault, threats or aggressive behaviour on site should be immediately 

reported by the Allotment Garden tenant to the Police. Any report of assault, 

threats or aggressive behaviour on site made to the police should also be 

informed to the Allotment Service via allotments@hillingdon.gov.uk to be kept 

on record. 
 

7.16 If the Allotment Service has clear evidence to support an allegation of theft, 

criminal damage, assault, threat, or aggressive behaviour being committed by 

a tenant (or family member) this will result in the immediate termination of the 

tenancy agreement without the right of appeal. 
 

7.17 CCTV - applications to install CCTV cameras (including dummy cameras) on 

individual allotment plots may be considered if it is felt that there is an 

appropriate reason to do so but only on the understanding that no other area 

of the site and/or tenants are recorded/monitored. Requests to install CCTV 

should be made in writing to allotments@hillingdon.gov.uk 
 

Note: any decision made by the Allotment Service in regard to CCTV 

installation on any of its Allotment sites will be final. 
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7.18 Reporting disputes and/or concerns:  
 

• Council Managed (and part managed) Allotment Sites – disputes and/or 

concerns on any council managed or part managed sites should be 

reported in the first instance to the Allotment Service on 

allotments@hillingdon.gov.uk 
 

• Self-Managed (Fully Devolved sites) – whilst the land is council owned, 

the elected committee of each self-managed (fully devolved) site is 

responsible for the day-to-day management and therefore any disputes 

and/or concerns identified by tenants should be raised with the Committee 

in writing in the first instance. 
 

The Council’s Allotment Service has limited involvement with the self-

managed (fully devolved) sites however, in the case of disputes between 

the elected committee and a tenant, the Allotment Service may be 

contacted by the committee chair and/or the tenant on 

allotments@hillingdon.gov.uk to request mediation.  Note: mediation will 

only be considered if there is clear evidence that due process regarding 

non-cultivation notices and notices to quit (i.e., eviction from site) has not 

been followed by the Allotment Association/Committee. 
 

Any incident of theft or criminal damage on a self-managed (fully devolved) 

site should be immediately reported by the Allotment Garden tenant to the 

Police. Any report of theft or criminal damage made to the police should 

also be informed with the relevant CAD number to the elected committee 

and to the Allotment Service via allotments@hillingdon.gov.uk to be kept on 

record. 
 

Any assault, threats, or aggressive behaviour on a self-managed (fully 

devolved) site should be immediately reported by the Allotment Garden 

tenant to the Police. Any report of assault, threats or aggressive behaviour 

on site made to the police should also be informed with the relevant CAD 

number to the elected committee and to the Allotment Service via 

allotments@hillingdon.gov.uk to be kept on record. 

 

Page 23

mailto:allotments@hillingdon.gov.uk
mailto:allotments@hillingdon.gov.uk
mailto:allotments@hillingdon.gov.uk
mailto:allotments@hillingdon.gov.uk


 

January 2023 
 

Page 18 of 20 
 

8. Notice to Quit (NTQ) Process in respect of:  
 

a. non-payment of rent 

b. the condition of cultivation on the Allotment Garden plot 

c. breach of Terms and Conditions 
 

8.1 Non-payment of Rent: It is the Allotment Garden tenant’s responsibility to 

ensure that the rent for the Allotment Garden is paid within 14 days of the date 

of initial invoice (sent on the 1st April each year). Where 40 days have passed 

following non-payment of rent, the Tenant will be deemed to have breached 

the relevant clause of the Allotment Garden Tenancy Agreement, and a 

Notice to Quit (NTQ) will be issued by the Allotment Service to the Tenant 

giving one calendar months’ notice to quit. The Allotment Garden will then 

revert to the Allotment Service following expiry of the one month’s calendar 

notice. Once a NTQ has been issued there is no option to make payment of 

outstanding arrears. 
 

8.2 Non-Cultivation: regular site inspections will be made by the Allotment 

Officer and/or council appointed persons to identify any Allotment Garden plot 

which is below the average cultivation standard of Allotment Gardens on site. 

(see point 3 - Cultivation)  
 

If an Allotment Garden is deemed to be below the average cultivation 

standard, then:  
 

• a Notice of Non-Cultivation (NNC) will be issued by the Allotment Service or 

an appointed person from a self-managed (fully Devolved) site asking the 

Allotment Garden tenant to make contact within 7 days of the date of the 

Notice to discuss and agree a way forward. Note: if the NNC is issued from 

a self-managed (fully Devolved) site then a copy of such and a record of 

any subsequent meeting/discussion notes will be forwarded to the 

Allotment Services to be held on record. 

• if there is no reply to the NNC within the 7-day timeline, a written warning 

will be issued by the Allotment Service or, in the case of self-managed (fully 

Devolved) sites, by the relevant Committee member. 

• if contact is made within the 7-day timeline, the tenant will be required to 

agree to reinstate the Allotment Garden to an acceptable level of cultivation 

within one calendar month of the meeting/discussion. 

• if, following an agreement to reinstate the Allotment Garden to an 

acceptable level there is no significant improvement made within the 

agreed timeline, a written warning will be issued by the Allotment Service 

or, in the case of self-managed (fully devolved sites), by the Committee 

Member. 
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• Written Warning: the written warning will give the Allotment Garden tenant 

a further one month from the date of the letter/notice to return the Allotment 

Garden to an acceptable condition. Note: An acceptable condition is 

defined as being in full compliance with these Allotment Garden Terms and 

Conditions.  

• Notice to Quit (NTQ): Will be issued by the Allotment Service to the 

Allotment Garden Tenant if the conditions set out in the written warning 

letter have not been complied with.  
 

8.3 Allotment Garden Terms and Conditions: Failure to comply with any of the 

terms of the Allotment Garden Tenancy Agreement or additional Terms and 

Conditions herein and/or any requirements imposed by the Allotment Service 

may result in the termination process being activated and a Notice to Quit 

(NTQ) being issued without the right to appeal. 

 

9. Complaints Process: 
 

9.1 If an Allotment Garden tenant disagrees with or wishes to dispute a Notice to 

Quit issued by the Allotment Service, then they may contact the Council’s 

complaint’s department by: 

• Email to: complaintsmailbox@hillingdon.gov.uk. 

• By post to: Complaints and Enquiries Team, 3E/07 Civic Centre, High 

Street, Uxbridge, UB8 1UW. 

Or, if you would like advice or guidance on submitting a complaint, please call 

01895 277800 during our office hours (Monday to Friday, 9am to 5pm). 

 

10. Allotment Service Contact Details: 
 

• allotments@hillingdon.gov.uk 

• Allotment Service, Civic Centre, Hillingdon Council, High Street, Uxbridge, 

UB8 1UW 

 

 

End of Terms & Conditions  

 

Having read and understood the Terms & Conditions please now 

complete the information on the next page and return it (page 20 only) to 

the Allotment Service along with your completed updated Tenancy 

Agreement for final signature. 
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January 2023 
 

Page 20 of 20 
 

 

Allotment Garden Terms and Conditions (January 2023): 

Hereby Noted and Agreed. 

 

To be completed by the Tenant: 

Plot Number:     

Allotment Site:     

Signature (tenant):   

Printed Name (tenant):  . 

Address (tenant):   

Date:   

 

To be completed by the Landlord (London Borough of Hillingdon): 

Signature (Landlord) on behalf of London Borough of Hillingdon 

  

Printed Name:    

Date:   
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Allotment Garden Plot Tenancy Agreement 

This agreement is made the day of 20 between: The London 

Borough of Hillingdon of Civic Centre, High Street, Uxbridge, Middlesex, UB8 1UW (herein referred 

to as ‘the Council’), and; 

of (address) 

(herein referred to as ‘the tenant’), 

Whereby: IT IS AGREED that: 

1. The Council agrees to let, and the tenant agrees to take, the Allotment Garden

Plot No: , being of approximately square metres in area, 

on the Allotment Site in the Council’s Allotment Register. 

2. The tenant agrees to observe and perform the terms and conditions and obligations set out in this

Tenancy Agreement as well as any additional terms and conditions, which form part of this

agreement. The tenant also agrees to observe, perform, and comply any with additional rules and

conditions that the Council may make or revise, as well as comply with any enactments, statutory

instruments, orders or regulations affecting the Allotment Garden.

3. The Council shall let the Allotment Garden to the tenant for a term of one year (with the first six

months being probationary for both new tenants and existing tenants being allocated a secondary

plot) commencing on          day of 20 and thereafter periodically from year to

year unless determined in accordance with the terms of this tenancy and the additional terms and

conditions.

4. The tenant shall pay a yearly rent, whether legally demanded or not, of £ which is

subject to variation on notice by the Council and at proportionate rent for any part of a year over which

the tenancy may extend.

Appendix 4
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5. Termination of the Tenancy

The Tenancy Agreement shall terminate:

(i) On the 1st day of January following the tenants death. However, the Allotment Service will 
review each case independently and the tenancy may be ended in advance of the 1st 
January if deemed appropriate.

(ii) On the 1st day of January following the tenant moving outside of the Borough or before if 
during the interim period the tenant is not able to fulfil the requirements of the tenancy 
agreement and/or the appended Terms and Conditions.

(iii) If the tenant fails to notify the Allotment Service/Council of a change of their address within 
one month of moving.

(iv) If the tenant is in arrears of rent for not less than 40 days (whether legally demanded
or not).

(v) If the tenant is non-compliant with the Allotment Garden Tenancy Terms and Conditions.

6. Services of notice:

(i) Any notice required to be given by the Council to the tenant may be served on the Tenant 

personally or by leaving it at this last known address or by sending it by post or by placing it 

in a conspicuous place on the allotment garden plot or site.

(ii) Any notice required to be given by the tenant to the Council shall be sent by post to the London 

Borough of Hillingdon, Allotment Service (Green Spaces), Civic Centre, High Street, Uxbridge, 

Middlesex, UB8 1UW or by email to allotments@hillingdon.gov.uk

Self-Managed (fully devolved sites) - This Allotment Garden Plot Tenancy Agreement and the 

appended Allotment Garden Tenancy Terms and Conditions also apply to those tenants of self-

managed Allotment Gardens (also known as fully devolved sites).

 Tenants of self-managed (fully devolved) sites may also be subject to additional site-specific 

terms and conditions which are accepted as long as they have been agreed in advance with the 

Council’s Allotment Service.

 The initial point of contact for tenants of self-managed (fully devolved) sites will be their Allotment 

Site, Committee Representative (see "Reporting disputes and/or concerns" in the Terms and 

Condition's).
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Data Collection 

The London Borough of Hillingdon, in its capacity of Data Controller, holds certain information about you 

(“personal data”) which it needs to process for the purpose of providing the service of administering an 

Allotment Garden Tenancy Agreement. 

The London Borough of Hillingdon will hold and process personal data that includes your contact details, 

including name, address, postcode, telephone number (mobile) and (home), email address, date of birth, 

registration of disability and some, or all, of this information may be shared with other Council services, 

Data Processors acting on the Council's behalf (including site secretaries) and other partner 

organisations to prevent and detect fraud. 

The London Borough of Hillingdon will only keep personal data for as long as it needs to, in order to fulfil 

the purpose for which it is collected and for so long afterwards as it considers it may be required to deal 

with any questions or complaints about the service, which is provided to you, unless it elects to retain 

your data for a longer period to comply with legal and regulatory obligations. 

Declaration: 

1. By signing this document, I am consenting to the collection and processing of my personal data for 

the purposes set out and, in accordance with the Data Collection statement above. I understand that 

I have the right to withdraw consent for data collection at any time by contacting 

allotments@hillingdon.gov.uk

2. By signing this document, I also agree that I have read and agree to the issued Allotment Garden 

Plot Tenancy Agreement and the associated Terms and Conditions.

Signature (tenant): Printed Name: 

Date: 

In the presence of: 

Signature (Witness): Printed Name: 

Of (address): 

Date: 

Signature (Landlord on behalf of London Borough of Hillingdon): 

Printed Name: Date: 
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